
TIPS FOR GROUP OWNERS

1 Invite Friends
If you are the owner of a member-created group 

(does not apply to regional Tuck Clubs), you can 

invite new members to join. Click “Invite Friends” 

on the right side of the group information header. 

This will bring up a new window. You can customize 

the subject and content of the invitation message. 

Enter the first name, last name, and email address 

of the friend you wish to invite. Click the green “+” 

sign to send to multiple recipients.

2 Create Events
In the “Events” category on the right hand side of 

the group page, click “Add.” Enter the event title, 

time, and description. This will create a listing on 

your group’s page for the event with an RSVP but-

ton. A list of attendees is automatically generated 

on the event page.

myTUCK TIP: Want to promote your event even 

more? Email us a link to your group event, and we 

will add to the main myTUCK calendar listing.

myTUCK TIP: Want Tuck swag for your event? Fill 

out our Tuck ‘Tails To Go! form (mytuck.dartmouth.

edu/tucktails), and we will send you a complimen-

tary package of goodies. In exchange, all we ask is 

that you send a list of attendees and a photo.

3 Email Members
Send an email to the preferred email address of all 

group members by clicking “Email Members” on 

the right side of the group information header. Add 

links, images, and documents with the Rich-Text 

editor icons.

4 View Activity
Every time a member joins, posts, or adds a photo, 

this action appears in the “Recent Activity” Feed 

(center of page). Group members can subscribe 

to this RSS digest of activity by clicking the “Sub-

scribe” link. This feed also appears in the myTUCK 

Groups widget in realtime on the myTUCK Logged 

In Home Page (bottom right hand column).

5 Make Posts
Create discussion with members and share links 

to interesting websites and documents. In the 

“Posts” category on the center column of the 

group page, click “Add.” Choose text, a link, or 

video, and enter your desired content. Members 

can comment by clicking on the “Comments” link 

at the bottom of the Post. 

6 Add Photos
In the “Photos” category on the center column of 

the group page, click “Add.” Use “Choose File” to 

select an image from your computer. It will upload 

automatically and open a new window that allows 

you to add a caption and tags. You can then con-

firm and save the photo to your group page.

7 Edit Info
Edit your group’s title, description, tags, and ava-

tor photo by clicking “Edit Group” on the right side 

of the group information header. If you are the 

owner of a member-created group (does not apply 

to regional Tuck Clubs), you can adjust member-

ship settings to Open, Closed, or Secret.



8 Troubleshooting
If you have any questions or difficulty using your group page, please email Kate Barlow, Associate Director of 

Alumni Relations or Rebecca Waters, Associate Director of Digital Media, at the following addresses:

kate.e.barlow@tuck.dartmouth.edu

      rebecca.s.waters@tuck.dartmouth.edu

9 Pending Enhancements
- Avatars  will appear larger in next release

- Embedded images in postswill appear larger, but the system still won’t allow for huge images

- The folowing bug will be fixed in next release: Invite a Friend default message verbiage sometimes pulls

the acronym “TADAAA” or has a blank where the name of the group should appear

- Group owner records appear twice in the member listing:  Bug will be fixed in next release

10 Known Bugs/Requests
- No daily email digest functionality available at this time

- Comment text does not show up on group home page, you have to click into the post

- Posts do not include thumbnails

- Event Description input does not have a rich-text editor

- Photos must have lowercase file extensions (example - image.jpeg vs. image.JPEG)

 




